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The Alberta Crown Attorneys’ Association
BYLAWS

REVISED AND EFFECTIVE MAY 19, 2010
1.
These bylaws may be cited as the Alberta Crown Attorneys’ Association bylaws.

2.
(1)
In these bylaws:


a)
“Association” means the Alberta Crown Attorneys’ Association;


b)
“Auditor” means any person other than the Treasurer appointed as Auditor by the Executive;


c)
“Executive” means the President, Vice-President, Vice-President Communications, Secretary, Treasurer and Past President or a majority thereof;


d)
“Membership Year” means the calendar year and runs from January 1 to December 31.

e)
“Proxy” means the written authorization of a member to have any other member act for him and on his behalf at a general meeting or special meeting;


f)
“Quorum” means:



i)
at a general meeting, one-third (1/3) of the members together with 3 voting members of the Executive;



ii)
at a special meeting, one-quarter (1/4) of the members together with 1 voting member of the Executive;



iii)
at an Executive meeting, 3 voting members of the Executive.


g)
“Resolution” means a motion, seconded and approved:



i)
in writing by 51% of the members;



ii)
by a majority of members present at any general meeting or special meeting at which there is a quorum;


h)
“Special Resolution” means:



i)
a resolution passed




A.
at a general meeting of which no less that 21 days’ notice specifying the intention to propose the resolution has been duly given, and




B.
by the vote of not less than 75% of those members who, if entitled to do so, vote in person or by proxy,



ii)
a resolution proposed and passed as a special resolution at a general meeting of which less than 21 days notice has been given, if all the members entitled to attend and vote at the general meeting so agree, or



iii)
a resolution consented to in writing by all the members who would have been entitled at a general meeting to vote on the resolution in person or, where proxies are permitted, by proxy.


(2)
Any reference in these bylaws to the bylaws, annual membership list, auditor, Executive or any member thereof, a committee or any member thereof, members, honorary members, officers, directors, general meetings, special meetings, Executive meetings, resolutions, special resolutions, minutes, objects, Register, Seal or quorum shall mean the bylaws, annual membership list, auditor, Executive or any member thereof, a committee or any member thereof, members, honorary members, officers, directors, general meetings, special meetings, Executive meetings, resolutions, special resolutions, minutes, objects, Register, Seal or quorum as the case may be, of the Association.


(3)
Every member and honorary member shall be deemed to have been notified in accordance with these bylaws:



a)
in the case of a general meeting, 30 days;



b)
in the case of a special meeting, 3 days;



c)
in all other cases, 3 days;


after the date upon which notice was sent by regular mail, electronic mail, or posted on the Association Website.  The Secretary shall certify the date upon which notice was sent, or posted, and keep a record thereof.


(4)
Except in the case of a special resolution, any member or honorary member may waive the requirement of notice and may do so retroactively.

MEMBERSHIP

3.
(1)
Membership in the Association shall consist of members and honorary members.


(2)
Subject to these bylaws, every barrister and solicitor who:



a)
is employed by the Government of the Province of Alberta, and



b)
is involved in the administration of criminal justice under the direction of the Attorney General or his Deputy,


is eligible to be a member.


(3)
No honorary member is eligible to be a member.

4.
(1)
Any person holding the office of Attorney General of Alberta, Deputy Attorney General of Alberta, Assistant Deputy Minister (Criminal) and any person occupying the position of a Director in the Department of the Attorney General of Alberta and otherwise meeting the qualifications of a member as defined by these bylaws shall be an honorary member without application, nomination or resolution and shall cease to be an honorary member upon vacating that office.


(2)
The Executive shall determine who holds the offices named in this section or in the offices which succeed or replace these offices and the Secretary shall maintain a record thereof in the annual membership list.

5.
Any person is eligible to be an honorary member.

6.
(1)(a) Persons who have never been a member of the Association may join the Association at any time. The annual member fee owed shall be prorated by month for the remaining portion of the Association’s membership year.


(1)(b) Persons who have previously been members of the Association prior to the current membership year may rejoin the Association at any time but shall pay the full annual membership fee.


(2)
Applications for membership shall be made to any member of the executive in writing or orally, and shall be accompanied by a cheque in the amount of any dues owing. 


(3)
Upon receipt of an applicant’s cheque and contact information, the Secretary shall ensure that the applicant is eligible to become a member and, if so, he shall admit the applicant as a member and;



a)
enter the full name, residential address and date of admission of the applicant in the Register and on the annual membership list;



b)
advise the Treasurer of the applicant’s admission and the date thereof; and



c)
advise the applicant of their admission.


(3)
Upon notification in accordance with this section the Treasurer shall collect from the applicant any outstanding dues.

7.
(1)
All applications for honorary membership shall be in writing and addressed to the Secretary.


(2)
Any member may nominate any person to become an honorary member:



a)
by notice in writing to the Secretary, or



b)
by motion at a general meeting.


(3)
Upon receipt of an application or nomination in accordance with this section the Secretary shall propose a resolution at the next general meeting or the general meeting at which the motion is made to admit the applicant or nominee as an honorary member.


(4)
If the resolution to admit an applicant or nominee is approved, the Secretary shall admit the applicant or nominee as an honorary member and:



a)
enter the full name, residential address and date of admission in the Register and on the annual membership list; and



b)
advise the applicant or nominee in writing of his admission.

8.
(1)
Any member or honorary member who ceases to be a member or honorary member may apply to become a member or honorary member.


(2)
Notwithstanding anything in these bylaws, a member who has ceased to be a member by operation of Section 12 of these bylaws shall not become a member unless he:



a)
otherwise complies with those bylaws relating to the admission of members,



b)
is admitted by resolution, and



c)
pays all outstanding dues incurred while a member. 
RIGHTS AND OBLIGATIONS

9.
Members may:


(1)
attend all general meetings and special meetings;


(2)
attend all social and educational functions of the Association;


(3)
seek nomination and election as a member of the Executive;


(4)
serve on any committee or act as Editor of the Alberta Crown Attorneys’ Newsletter;


(5)
represent the Association at the request of the Executive or the President;


(6)
vote at all general meetings and special meetings;


(7)
propose any resolution or special resolution or nomination and otherwise take part in the business of the Association.

10.
Members shall:


(1)
subject to any bylaw relating to proxies, have one vote at any general meeting or special meeting,


(2)
pay an annual membership fee and any other fee levied by the Association in such amount and at such time as the Association, by resolution, shall require.

(3) if they were members in good standing during the previous Membership Year, pay the fees referred to in sub-section (2) for the current Membership Year by 7:00 p.m. on the first day of the Spring Conference or May 31, whichever comes first. 
11.
Honorary members may:


(1)
attend all general meetings and special meetings with the approval of the Executive;


(2)
attend all social and educational functions of the Association;


(3)
serve on any committee;


(4)
represent the Association at the request of the Executive or the President.

WITHDRAWAL AND EXPULSION

12.
(1)
Any member or honorary member, by notice in writing to the Secretary, may withdraw from the Association.


(2)
Any member or honorary member who dies, from the date of his demise, shall cease to be a member or honorary member as the case may be.


(3)
Any member who is no longer eligible to become or remain a member pursuant to Subsection 3(2) of these bylaws, from the date of his ineligibility, shall cease to be a member.


(4)
Any member who fails to pay the annual membership fee shall cease to be a member.


(5)
Any honorary member may be expelled from the Association by resolution.


(6)
Any member may be expelled from the Association by special resolution.

13.
(1)
Where a person ceases to be a member or honorary member in accordance with Subsection 12(2) of these bylaws the Secretary shall withdraw the member or honorary member from the Association by:



a)
removing his name from the annual membership list and,



b)
entering the date on which that person ceased to be a member or honorary member in the Register.


(2)
Where a person ceases to be a member or honorary member in accordance with Subsections 12(1), 12(3), 12(4), 12(5) or 12(6) of these bylaws the Secretary shall withdraw the member or honorary member from the Association by:



a)
removing his name from the annual membership list,



b)
entering the date on which the person ceased to be a member or honorary member in the Register, and



c)
notifying the person in writing that he has ceased to be a member or honorary member and the reason therefore.

MEETINGS AND ELECTIONS

14.
(1)
There shall be at least one general meeting every calendar year at a time and place determined by the Executive.


(2)
There may be any number of general meetings, special meetings or Executive meetings at times and places determined by the Executive.


(3)
Any member, with the approval in writing of no less than one-quarter (1/4) of the members and by notice in writing to the Secretary, may petition the Executive to call a general meeting or a special meeting.


(4)
Upon receipt of a petition pursuant to Subsection 14(3) of these bylaws the Secretary shall:


(a)
in the case of a petition for a general meeting:



i)
set a date for a general meeting which is not more than 40 days after receiving the petition;




ii)
set a place for the meeting;



iii)
notify all members and honorary members of the general meeting in accordance with these bylaws;



iv)
notify all members in accordance with these bylaws of any resolution or special resolution named in the petition; and



v)
attend the general meeting with 2 other members of the Executive.


(b)
in the case of a petition for a special meeting:



i)
set a date for a special meeting which is not more than 10 days after receiving the petition;



ii)
set a place for the meeting;



iii)
notify all members and honorary members of the special meeting in accordance with these bylaws, and



iv)
attend the special meeting.

15.
(1)
The Secretary shall notify all members and honorary members



a)
in the case of a general meeting, not less than 30 days prior to the meeting;



b)
in the case of a special meeting, not less than 3 days prior to the meeting;


of the date, time and place of the meeting and any special resolution or resolutions which may be proposed.


(2)
Nothing in subsection 15(1) of these bylaws prevents the proposal of resolutions not named in a notice.

16.
(1)
One general meeting within 15 months of the last annual general meeting shall be designated by the Executive as the annual general meeting.


(2)
The business of the Association shall be dealt with at the annual general meeting and, if there are general meetings or special meetings in addition to the annual general meeting, the business of the Association may be dealt with at all such meetings.


(3)
At each annual general meeting:



(a)
the President shall table a report in writing summarizing the Association’s activities over the last year;



(b)
the Secretary shall table the minutes of the last annual general meeting and the minutes of every general meeting and special meeting held within the last year;



(c)
the Treasurer shall present a financial statement setting out the income, disbursements, assets and liabilities of the Association audited and signed by the Auditor;



(d)
the Chairperson of every committee shall table a report in writing of that committee’s activities over the last year;



(e)
committees may be constituted, continued, or dissolved;



(f)
the membership shall, just prior to the close of the meeting, elect the Executive.


(4)
The rules of procedure in Robert’s Rules of Order shall govern proceedings at all general meetings and special meetings.

17.
(1)
Any member may nominate or second the nomination of any other member as a candidate for election to the Executive.



(a)
the Chief Electoral Officer (“CEO”) shall send correspondence to all members requesting nominations for all positions no later then 90 days before any date scheduled election date.  



(b) 
this correspondence in paragraph 17(1)(a) must include what positions are open, a description of the positions, the CEO’s contact information, and all relevant deadlines for the election.



(c)
all nominations must be in writing and can me made by lettermail, email or fax, addressed to the CEO.



(d)
all nominations must include the name, phone number, email and mailing address of the nominator, seconder, and candidate.



(e)
the CEO will contact the Secretary to determine that all three individuals are valid fully paid members of the Association.



(f)
if for any reason the CEO determines that the nomination is not valid, they will contact all three individuals and inform them of the decision.



(g)
if the nomination is valid the CEO will then contact the nominated individual and determine if they accept the nomination.



(h)
all Nominations for positions on the executive must be received by the date specified in the correspondence listed in paragraph 17(1)(a), but cannot be any later then 21 days before the scheduled election date.



(i)
the CEO will compile all the names and create ballots that will be used on the date of the election.



(j)
the Secretary will provide the CEO with a complete membership list at least 21 days before the election date, so that the CEO can prepare a sufficient number of ballots.



(k)
voting by proxy will be allowed, and the CEO will provide any member voting by proxy with an additional ballot for each proxy they hold.



(l)
only the CEO and their election staff will be present when the ballots are counted and only they will know the final results.



(m) 
the CEO will only vote in case of a tie, and will be the deciding vote.



(n)
if, at the close of the nomination period, there are no nominees for any one or more positions, a notice to that effect will be sent out by the CEO and nominations will be accepted, for those positions only, up to and including the election date.

(2)
Every seconded nomination of a candidate for an Executive position shall be put to the membership in a vote for the position.


(3)
All voting shall be conducted by secret ballot.


(4)
Every member has one vote.


(5)
The Executive shall appoint a member who is not a member of the Executive, and is not a candidate for election, to act as CEO and be responsible for the conduct of all elections.



(a)
the CEO shall be appointed no later then 3 months before any date scheduled for elections
.



(b)
the CEO shall appoint any election officials he or she deems necessary to assist in the conduct of all elections, provided that none of them are a member of the Executive or a candidate.



(c)
the CEO shall be responsible for every aspect of all elections including, but not limited to, soliciting nominations, preparing the ballots and confirming all proxies.


(6)
A newly-elected Executive shall take office immediately after the general meeting at which they were elected.


(7)
Notwithstanding Subsection (6), the Treasurer shall take office on the 30th day following his election and the Treasurer he is to replace shall continue as Treasurer until that date.


(8)
Any member of the Executive may be removed by special resolution.


(9)
Any authorized member may vote the proxy of another member but no member shall exercise more than five (5) proxies per meeting.


(10)
The Secretary must be notified of all proxies before the commencement of a meeting.


(11)
A proxy shall be limited to one meeting and expires at the close of that meeting.


(12)
There shall be no solicitation of proxies.

EXECUTIVE AND COMMITTEES

18.
Committee meetings shall be held at times and places determined by the Chairperson of that committee.

19.
(1)
Each member of the Executive shall be a director and officer of the Association.


(2)
No member shall occupy the office of more than one member of the Executive except in accordance with these bylaws.


(3)
No member, honorary member, Executive Member, director or officer of the Association shall receive any remuneration from the Association.


(4)
Nothing in subsection (3) prevents the Association from providing for the membership of any member, honorary member, Executive Member, director or officer of the Association in any organization or association on behalf of the Association or any expenses incurred whilst representing the Association.

20.
(1)
Should the office of President remain or at any time following the annual general meeting become vacant for any reason, the Secretary shall appoint one of the 2 Vice-Presidents as President.


(2)
Should the office of one or both Vice-Presidents remain or at any time following the annual general meeting become vacant for any reason, the remaining members of the Executive shall by majority vote, appoint a willing member of the Association to the vacant Executive position.

(3)
Should the office of the Secretary or Treasurer remain or at any time following the annual general meeting become vacant for any reason, the remaining members of the Executive shall by majority vote, appoint a willing member of the Association to the vacant Executive position.
21.
The Executive shall:


(1)
have full management and control of the business and affairs of the Association;


(2)
appoint or remove any number of members or honorary members to any committee or committees;


(3)
decide whether an honorary member or other person may attend any meeting;


(4)
faithfully serve the objects of the Association.

22.
The President shall:


(1)
act as Chairperson at all meetings, including committee meetings if he attends;


(2)
appoint or remove the Chairperson of every committee;


(3)
designate any committee as a standing committee or a select committee;


(4)
appoint or remove, as required, the administrator for the Association website;


(5)
represent the Association in its dealings with any individual or body and with the media;


(6)
table a report in writing of the Association’s activities since the last annual general meeting at the next annual general meeting;


(7)
assign to the Vice-President(s) such duties as the President deems advisable;


(8)
act as a signing officer on all Association accounts; and


(9)
supervise generally all matters involving the Association.

23.
The Vice-President shall:


(1)
perform any and all duties assigned to him by the President including any of the duties listed in Section 22 of these bylaws;


(2)
ensure that the business of the Association, its members, Executive and committees, is conducted in accordance with the provisions of the Societies Act and these bylaws and advise the President accordingly; and


(3)
assist the President in the supervision generally of all matters involving the Association.

24.
The Vice-President Communications shall:


(1)
be responsible for arranging and overseeing the communications between the executive and members of the association;


(2)
assist the Treasurer in maintaining an updated membership roll;


(3)
oversee the association and electronic membership updates; and


(4) 
perform any and all duties assigned by the President.

25.
The Secretary shall:


(1)
open and maintain the Register in accordance with these bylaws;


(2)
prepare an annual list of members and honorary members and table that list at the next annual general meeting;


(3)
prepare and submit the annual report to the Registrar as required by the Societies Act;


(4)
comply with any requests of the Registrar pursuant to the provisions of the Societies Act;


(5)
file with the Registrar every special resolution verified in accordance with the provisions of the Societies Act;


(6)
provide copies of any and all documents requested in writing by a member in accordance with the provisions of the Societies Act;


(7)
facilitate inspection of the Register by any member in accordance with the provisions of the Societies Act and these bylaws;


(8)
keep the minutes of the annual general meeting and all general, special and Executive meetings;


(9)
keep the Register, annual list of members, copies of documents filed with the Registrar, minutes, petitions, correspondence and all other books and materials at the registered office or a location designed by the Executive;


(10)
furnish any of the materials listed in Subsection 24(9) of these bylaws or copies thereof to the Executive or any member thereof upon request;


(11)
table the minutes of the last annual general meeting, general meetings and special meetings at the next annual general meeting;


(12)
maintain custody of the Seal;


(13)
give notice of meetings and resolutions or special resolutions in accordance with these bylaws;


(14)
prescribe any form or forms for the better conduct of Association business.

26.
The Treasurer shall:


(1)
collect the annual membership fee and any other fee levied by the Association;


(2)
collect all penalties;


(3)
present a financial statement setting out the income, disbursements, assets and liabilities of the Association audited and signed by the Auditor at each annual general meeting;


(4)
open or maintain such bank, Treasury Branch or trust company account or accounts, in the name of the Association, as he considers necessary or as the Executive or the Association directs;


(5)
maintain and preserve at the registered office, or at an alternate location designated by the Executive, all books of accounts, financial records and other documents representing or respecting the property of the Association;


(6)
furnish any of the materials listed in this section, or copies thereof, to the Executive or any member thereof upon written request;


(7)
in accordance with these bylaws, or at the request of the Executive or the Association, make all Association disbursements and Association payments;


(8)
at the request of the Executive, be bonded in an amount specified by the Executive;


(9)
act as a signing officer on all Association accounts; and


(10)
 take such further and other action in relation to the finances or property of the Association as is authorized by the objects and bylaws of the Association and the Societies Act.

27.
The Past President shall:


(1)
be an un-elected member of the Executive;


(2)
be the previous President only;


(3) 
participate in all executive meetings, but will have no vote and will not be counted for quorum;


(4)
not be a signing officer; and


(5) 
perform any and all duties assigned by the President.

28.
(1)
The Association may, by resolution, constitute a standing committee or select  committee.


(2)
A standing committee or select committee shall consist of a Chairperson and committee members.


(3)
Any resolution establishing a standing committee or select committee shall name that committee and state its objectives.


(4)
The Chairperson of a committee shall:



a)
at the request of the Executive or any member thereof, report the activities of the committee;



b)
table a report in writing at every annual general meeting describing the activities of the committee.


(5)
A standing committee shall continue from year to year until dissolved by resolution.


(6)
A select committee is dissolved at the close of the next annual general meeting following its constitution without resolution unless continued by resolution.

BORROWING POWERS

29.
(1)
The Association may, by resolution, authorize the borrowing of such sums of money as it deems appropriate.


(2)
During any 15 month period, the Executive may borrow money in an amount not exceeding the total of all annual membership fees for that year.

ACCOUNTS

30.
(1)
The books, accounts and other records of the Association shall be audited once each fiscal year by the Auditor.


(2)
The fiscal year for the Association shall be from May 1st  to April 30th.


(3)
Any one signing officer for the Association may authorize any single payment for up to $500.00.  Where possible this should be the Treasurer.


(4)
For any single payments exceeding $500.00, or any multiple payments to the same source totalling more then $1,000.00 in one fiscal year, all payments must be authorized by two signing officers.  Where possible this should be the Treasurer and the President.

SEAL

31.
The Association may acquire a seal and the Executive may make such use of that seal as it deems appropriate.

AMENDMENTS

32.
These bylaws may be altered, rescinded or added to by special resolution.

BOOKS AND RECORDS

33.
(1)
Minutes of proceedings of all meetings of the Association and of the Executive shall be prepared and kept by the Secretary at the registered office or at a location designated by the Executive.


(2)
The preparation and custody of all other books and records shall be the duty of the Secretary.

INSPECTION AND COPIES OF BOOKS AND RECORDS

34.
(1)
Any member may inspect all books and records of the Association upon application in writing to the Secretary.


(2)
Upon receipt of an application pursuant to subsection (1) and no later than 10 days thereafter, the Secretary shall notify the member of a date, time and place at which the named books and records may be inspected.


(3)
Any member may obtain a copy of the Association’s application for incorporation, a copy of the Register, the annual list of members or an excerpt from the Register or annual list of members upon application in writing to the Secretary.


(4)
Upon receipt of an application pursuant to subsection (3) and no later than 1 month thereafter, the Secretary shall provide a copy of the document or documents requested to the applicant.

